Volunteer Application Form
· To be returned to volunteers@kingsroadschool.co.uk
Dear Perspective Volunteer
[bookmark: _GoBack]At Kings Road we are very grateful to those that are willing to give up their time to help our children with their learning.  We are also fortunate to get a lot of offers for volunteering.  In order to manage this process we have established the following procedure.
· Please fill in the application form below
· Please ensure that your spoken English is of a good level
· All application forms should be returned to volunteers@kingsroadschool.co.uk
· We will monitor this inbox the first week of every month
· The only route that we will consider volunteers is via this process
	Kings Road Community Primary School
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	Volunteer Application Form
	

	Excellence without compromise



	All application forms should be emailed to: volunteers@kingsroadschool.co.uk
If email is impossible they may be posted to the school address

	Kings Road Primary School is committed to safer recruitment processes



	Personal Details

	Surname
	
	First Names
	
	Title
	

	Home Address
	
	Postcode
	

	Mobile Phone Number
	
	Landline
	

	Email address
	

	Please list the names and classes of any family members that are or have been students or staff at Kings Road Primary School
	





	Equal Opportunities/Access Arrangements

	Please detail below any arrangements/adjustments that we may need to make should your request be successful

	



	Application

	Why do you want to volunteer at Kings Road Primary School?

	



	Disclosure of a criminal background

	Information requested under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975
Normally under the above act, some criminal convictions do not have to be disclosed after a period of time when they become ‘spent’.  This does NOT apply to posts which are involved with vulnerable groups (e.g. children, elderly people etc.).
Due to the nature of the volunteers work for which you are applying, this post is made exempt from these rules by the above Order.   This means that you MUST answer the following questions about current and ALL previous criminal convictions.  Any information will be treated with the strictest confidence and will be considered only in relation to this application.  Disclosure of a criminal record will not exclude you from the appointment unless the Council considers that the conviction renders you unsuitable.
Failure to disclose this information could lead to your application being rejected, or if you were appointed, to dismissal if it is subsequently learnt that you have a criminal conviction.


	Have you ever been cautioned, or convicted of any criminal offence?
	Y/N

	If yes please provide further information, including dates below

	

	Have you been charged with an offence that has not yet been brought to trial?
	Y/N

	If yes please provide further information, including dates below

	

	If you are ultimately offered the voluntary position we will carry out an independent check through the Criminal Records Bureau.
I confirm that the information given above is correct and I understand that a failure to disclose any convictions may lead to my dismissal

	I confirm that the information given above is correct and I understand that a failure to disclose any convictions may lead to a dismissal.

	Signed
	
	Date
	










	Declaration

	I confirm to the best of my knowledge that the information given on this form is accurate and that I have not omitted any facts which may have a bearing on my application for employment.
(WARNING: *Any person appointed by the Authority having given false information will be liable to summary dismissal)
Please note that a 6-month probationary period applies to all new entrants to Trafford Council, regardless of previous local government service.
This signature may be signed at the interview stage if the form is submitted by email (which is preferred)

	Signed
	
	Date
	



	Data Protection Act 1998

	All information contained in this form will be treated as strictly confidential, when used for recruitment purposes only.  However, the authority is under a duty to protect public funds it administers and to this end may use this information you have provided on this form within its authority for prevention and detection of fraud.  It may also share this information with other bodies administering public funds for this purpose. By supplying information, you will also be indicating your consent to the information being processed for all employment purposes as defined in the Data Protection Act 1998, and any verification checks which may be made.  It will be copied for use during the recruitment process.  Once the recruitment process is completed, the data will be stored for a maximum of six months then destroyed.  If you are a successful candidate your application form will be used as part of your personnel record.




Excellence without compromise
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