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‌ 
Mission‌ ‌statement‌ ‌ 
Quinton‌‌Primary‌‌School‌‌aims‌‌to‌‌maximise‌‌attendance‌‌rates‌‌in‌‌order‌‌to‌‌ensure‌‌that‌‌all‌‌pupils‌‌are‌‌able‌‌                                 
to‌ ‌take‌ ‌the‌ ‌fullest‌ ‌advantage‌ ‌of‌ ‌the‌ ‌learning‌ ‌experiences‌ ‌available‌ ‌to‌ ‌them.‌ ‌ 

‌ 
Statutory‌ ‌framework‌ ‌ 
Under‌‌the‌‌1996‌‌Education‌‌Act,‌‌a‌‌pupil‌‌is‌‌required‌‌to‌‌attend‌‌regularly‌‌at‌‌the‌‌school‌‌where‌‌they‌‌are‌‌a‌‌                                     
registered‌ ‌pupil.‌ ‌ 

‌ 
The‌‌school‌‌is‌‌obliged‌‌by‌‌law‌‌to‌‌differentiate‌‌between‌‌authorised‌‌and‌‌unauthorised‌‌absence.‌ ‌A‌‌letter‌‌                             
or‌ ‌telephone‌ ‌message‌ ‌from‌ ‌a‌ ‌parent‌ ‌does‌ ‌not‌ ‌in‌ ‌itself‌ ‌authorise‌ ‌an‌ ‌absence.‌ ‌Only‌‌if‌‌the‌‌school‌‌is‌‌                                   
satisfied‌ ‌as‌ ‌to‌ ‌the‌ ‌validity‌ ‌of‌ ‌the‌ ‌explanation‌ ‌offered‌ ‌by‌ ‌the‌ ‌letter/message‌ ‌will‌ ‌the‌ ‌absence‌ ‌be‌‌                               
authorised.‌ ‌ 

‌ 
Rights‌ ‌and‌ ‌responsibilities‌ ‌ 
Improving‌ ‌attendance‌ ‌at‌ ‌Quinton‌ ‌Primary‌ ‌School‌ ‌is‌ ‌the‌ ‌responsibility‌ ‌of‌ ‌everyone‌ ‌in‌ ‌the‌ ‌school‌‌                           
community‌ ‌–‌ ‌governors,‌ ‌pupils,‌ ‌parents‌ ‌and‌ ‌all‌ ‌the‌ ‌staff.‌ ‌ 

‌ 
Pupils‌ ‌ 
All‌‌pupils‌‌are‌‌expected‌‌to‌‌attend‌‌school‌‌and‌‌all‌‌of‌‌their‌‌lessons‌‌regularly‌‌and‌‌punctually.‌ ‌Pupils‌‌who‌‌                                 
do‌‌experience‌‌attendance‌‌difficulties‌‌will‌‌be‌‌offered‌‌prompt‌‌and‌‌sympathetic‌‌support‌‌from‌‌the‌‌class‌‌                           
teacher.‌ ‌At‌‌the‌‌end‌‌of‌‌the‌‌term,‌‌pupils‌‌whose‌‌attendance‌‌is‌‌either‌‌very‌‌good‌‌or‌‌vastly‌‌improved‌‌will‌‌                                   
be‌ ‌presented‌ ‌with‌ ‌an‌ ‌award‌ ‌certificate‌ ‌during‌ ‌the‌ ‌celebration‌ ‌assembly.‌ ‌ 

‌ 
Parents‌ ‌ 
Parents‌ ‌are‌ ‌responsible‌ ‌for‌ ‌ensuring‌ ‌that‌ ‌their‌ ‌child‌ ‌attends‌ ‌school‌ ‌regularly,‌ ‌punctually,‌ ‌properly‌‌                         
dressed‌ ‌and‌ ‌equipped‌ ‌and‌ ‌in‌ ‌fit‌ ‌condition‌ ‌to‌ ‌learn.‌ ‌If‌ ‌a‌ ‌child‌ ‌is‌ ‌prevented‌ ‌for‌ ‌any‌ ‌reason‌ ‌from‌‌                                   
attending,‌‌or‌‌is‌‌late,‌‌parents‌‌must‌‌notify‌‌the‌‌school‌‌‌as‌‌soon‌‌as‌‌possible‌‌on‌‌the‌‌first‌‌day‌‌of‌‌absence‌‌–‌‌                                       
by‌ ‌phone‌ ‌call,‌ ‌in‌ ‌writing‌ ‌or‌ ‌via‌ ‌e-mail.‌ ‌A‌ ‌pupil’s‌ ‌absence‌ ‌from‌ ‌school‌ ‌must‌ ‌be‌ ‌considered‌ ‌as‌‌                                 
unauthorised‌ ‌until‌ ‌a‌ ‌satisfactory‌ ‌explanation‌ ‌is‌ ‌forthcoming‌ ‌from‌ ‌the‌ ‌parent/carer.‌ ‌Parents‌‌will‌‌be‌‌                         
informed‌ ‌promptly‌ ‌of‌ ‌any‌ ‌concerns‌ ‌which‌ ‌may‌ ‌arise‌ ‌over‌ ‌a‌ ‌child’s‌ ‌attendance‌ ‌with‌ ‌percentage‌‌                           
attendance‌‌detailed.‌ ‌Parents‌‌should‌‌try‌‌to‌‌avoid‌‌making‌‌medical/dental‌‌appointments‌‌for‌‌their‌‌child‌‌                         
during‌ ‌school‌ ‌hours.‌ ‌ 

‌ 
School‌ ‌ 
Staff‌ ‌will‌ ‌endeavour‌ ‌to‌ ‌encourage‌ ‌good‌ ‌attendance‌ ‌and‌ ‌punctuality‌ ‌through‌ ‌personal‌ ‌example.‌ ‌                       
Attendance‌ ‌is‌ ‌the‌ ‌responsibility‌ ‌of‌ ‌‌all‌ ‌school‌ ‌staff.‌ ‌The‌ ‌school‌ ‌employs‌ ‌a‌ ‌range‌ ‌of‌ ‌strategies‌ ‌to‌‌                               
encourage‌ ‌good‌ ‌attendance‌ ‌and‌ ‌punctuality‌ ‌and‌ ‌will‌ ‌investigate‌ ‌promptly‌ ‌all‌ ‌absenteeism,‌ ‌liaising‌‌                       
closely‌ ‌with‌ ‌parents.‌  ‌Staff‌ ‌will‌ ‌respond‌ ‌to‌ ‌absenteeism‌ ‌firmly‌ ‌and‌ ‌consistently.‌ ‌ 

‌ 
‌ 

Registration‌ ‌ 
Children‌ ‌may‌ ‌arrive‌ ‌at‌ ‌school‌ ‌from‌ ‌8.40am‌ ‌There‌ ‌is‌ ‌no‌ ‌supervision‌ ‌on‌ ‌site‌ ‌for‌ ‌children‌ ‌before‌‌this‌‌                                 
time‌‌and‌‌the‌‌school‌‌is‌‌not‌‌legally‌‌responsible‌‌for‌‌them.‌‌Registration‌‌is‌‌called‌‌and‌‌recorded‌‌at‌‌9.00‌‌am‌‌                                   
and‌ ‌after‌ ‌lunch‌ ‌at‌ ‌1.15‌ ‌pm‌ ‌.‌ ‌ 
Registers‌‌will‌‌close‌‌ten‌‌minutes‌‌after‌‌registration‌‌times.‌ ‌If‌‌a‌‌pupil‌‌fails‌‌to‌‌arrive‌‌before‌‌registers‌‌close‌‌                                 
they‌ ‌will‌ ‌be‌ ‌marked‌ ‌‘absent’.‌ ‌ ‌   
The‌‌teacher‌‌will‌‌subsequently‌‌amend‌‌the‌‌register‌‌entry‌‌to‌‌read‌‌’late’.‌‌If‌‌a‌‌pupil‌‌is‌‌persistently‌‌late,‌‌the‌‌                                   
headteacher/school‌ ‌office‌ ‌will‌ ‌contact‌ ‌the‌ ‌parents.‌ ‌ ‌   

‌ 
The‌ ‌school‌ ‌will‌ ‌monitor‌ ‌minutes‌ ‌late‌ ‌and‌ ‌pupils‌ ‌who‌ ‌are‌ ‌persistently‌ ‌late‌ ‌will‌ ‌be‌ ‌referred‌ ‌to‌‌                               
Warwickshire‌ ‌Attendance‌ ‌Service‌ ‌(WAS).‌ ‌ 



‌ 
Monitors‌ ‌will‌ ‌take‌ ‌the‌ ‌registers‌ ‌to‌ ‌the‌ ‌classes‌ ‌and‌ ‌return‌ ‌them‌ ‌to‌ ‌the‌ ‌office‌‌before‌‌and‌‌after‌‌each‌‌                                   
registration.‌ ‌In‌ ‌the‌ ‌event‌ ‌of‌ ‌a‌ ‌fire,‌ ‌the‌ ‌teacher/office‌ ‌staff‌ ‌will‌ ‌bring‌ ‌registers‌ ‌to‌ ‌the‌ ‌fire‌ ‌assembly‌‌                                 
point.‌‌ ‌  

‌ 
Authorised‌ ‌and‌ ‌unauthorised‌ ‌attendance‌ ‌ 
Absence‌ ‌can‌ ‌only‌ ‌be‌ ‌‌authorised‌‌ ‌if:‌ ‌ 

● The‌ ‌pupil‌ ‌was‌ ‌ill‌ ‌or‌ ‌‘prevented‌ ‌from‌ ‌attending‌ ‌by‌ ‌any‌ ‌unavoidable‌ ‌cause’‌ ‌ 
● ‘the‌‌absence‌‌occurred‌‌on‌‌a‌‌day‌‌exclusively‌‌set‌‌aside‌‌for‌‌religious‌‌observance‌‌by‌‌the‌‌religious‌‌                             

body‌ ‌to‌ ‌which‌ ‌the‌ ‌pupil’s‌ ‌parents‌ ‌belong’‌ ‌ 
● there‌ ‌is‌ ‌a‌ ‌family‌ ‌bereavement‌ ‌ 
● the‌ ‌pupil‌ ‌is‌ ‌attending‌ ‌an‌ ‌interview‌ ‌for‌ ‌a‌ ‌place‌ ‌at‌ ‌another‌ ‌school‌ ‌ 
● the‌ ‌pupil‌ ‌is‌ ‌attending‌ ‌a‌ ‌pupil‌ ‌reintegration‌ ‌unit‌ ‌ 
● the‌ ‌pupil‌ ‌is‌ ‌involved‌ ‌in‌ ‌an‌ ‌exceptional‌ ‌special‌ ‌occasion‌ ‌(e.g.‌ ‌attending‌ ‌graduation‌ ‌of‌ ‌older‌‌                           

sibling)‌ ‌ 
● the‌‌school‌‌at‌‌which‌‌the‌‌child‌‌is‌‌a‌‌registered‌‌pupil‌‌is‌‌not‌‌within‌‌walking‌‌distance‌‌of‌‌the‌‌child’s‌‌                                   

home‌ ‌and‌ ‌no‌ ‌suitable‌ ‌arrangements‌ ‌have‌ ‌been‌ ‌made‌ ‌by‌ ‌the‌ ‌LA‌ ‌for‌ ‌any‌ ‌of‌ ‌the‌ ‌following:‌ ‌ 
o the‌ ‌child’s‌ ‌transport‌ ‌to‌ ‌and‌ ‌from‌ ‌school‌‌ ‌  
o boarding‌ ‌accommodation‌ ‌for‌ ‌the‌ ‌child‌ ‌at‌ ‌or‌ ‌near‌ ‌the‌ ‌school‌ ‌ 
o enabling‌ ‌the‌ ‌child‌ ‌to‌ ‌become‌ ‌a‌ ‌registered‌ ‌pupil‌ ‌at‌ ‌a‌ ‌school‌ ‌nearer‌ ‌to‌ ‌his/her‌ ‌home‌ ‌ 

● the‌ ‌pupil‌ ‌is‌ ‌the‌ ‌child‌ ‌of‌ ‌Traveller‌ ‌parents‌ ‌and‌ ‌conditions‌ ‌stated‌ ‌in‌ ‌the‌ ‌Education‌ ‌Act‌ ‌1006‌‌                               
Section‌ ‌444‌ ‌(6)‌ ‌are‌ ‌met‌ ‌ 

‌ 
Absence‌ ‌is‌ ‌‌unauthorised‌ ‌‌if:‌ ‌ 

● no‌ ‌explanation‌ ‌is‌ ‌forthcoming‌ ‌ 
● the‌ ‌school‌ ‌is‌ ‌dissatisfied‌ ‌with‌ ‌the‌ ‌explanation‌ ‌ 
● the‌ ‌pupil‌ ‌stays‌ ‌at‌ ‌home‌ ‌to‌ ‌mind‌ ‌the‌ ‌house‌ ‌or‌ ‌look‌ ‌after‌ ‌a‌ ‌sibling‌ ‌(absence‌ ‌should‌ ‌only‌ ‌be‌‌                                   

granted‌ ‌in‌ ‌exceptional‌ ‌circumstances)‌ 
● the‌ ‌pupil‌ ‌is‌ ‌shopping‌ ‌during‌ ‌school‌ ‌hours‌ ‌ 
● the‌ ‌pupil‌ ‌is‌ ‌absent‌ ‌for‌ ‌unexceptional‌ ‌special‌ ‌occasion‌ ‌(e.g.‌ ‌birthday)‌ ‌ 
● the‌ ‌pupil‌ ‌is‌ ‌away‌ ‌from‌ ‌school‌ ‌on‌ ‌a‌ ‌family‌ ‌holiday‌ ‌for‌ ‌a‌ ‌period‌ ‌of‌ ‌time‌ ‌longer‌ ‌than‌ ‌that‌‌                                   

negotiated‌ ‌with‌ ‌the‌ ‌school‌ ‌ 
● the‌‌pupil‌‌is‌‌on‌‌family‌‌holiday‌‌without‌‌permission‌‌(or‌‌exceptional‌‌circumstances‌‌have‌‌not‌‌been‌‌                           

agreed‌ ‌by‌ ‌the‌ ‌headteacher)‌ ‌ 
‌ 

The‌ ‌codes‌ ‌for‌ ‌absences‌ ‌are‌ ‌included‌ ‌in‌ ‌each‌ ‌register.‌ ‌ 
‌ 

Leave‌ ‌of‌ ‌Absence‌ ‌ 
‌ 

The‌ ‌Government‌ ‌have‌ ‌issued‌ ‌updated‌ ‌guidance‌ ‌for‌ ‌maintained‌ ‌schools,‌ ‌academies,‌ ‌independent‌‌                     
schools‌ ‌and‌ ‌local‌ ‌authorities‌ ‌in‌ ‌July‌ ‌2019.‌ ‌ 

‌ 
⮚ Head‌ ‌teachers‌ ‌‌shall‌ ‌not‌ ‌grant‌ ‌‌any‌ ‌Leave‌ ‌of‌ ‌Absence‌‌during‌‌term‌‌time‌‌‌unless‌‌they‌‌consider‌ ‌there‌‌are‌‌                                 

exceptional‌‌ ‌circumstances‌ ‌relating‌ ‌to‌ ‌the‌ ‌application.‌ ‌ 

‌ 

⮚ The‌ ‌application‌ ‌must‌ ‌come‌ ‌from‌ ‌the‌ ‌parent‌ ‌with‌ ‌whom‌ ‌the‌ ‌child‌ ‌normally‌ ‌resides.‌ ‌ ‌   

‌ 

⮚ Parents‌‌do‌‌not‌‌have‌‌any‌‌entitlement‌‌to‌‌take‌‌their‌‌children‌‌on‌‌holiday‌‌during‌‌term‌‌time.‌ ‌Any‌‌application‌‌                                 

for‌ ‌leave‌ ‌must‌ ‌establish‌ ‌that‌ ‌there‌ ‌are‌ ‌‌exceptional‌ ‌circumstances‌ ‌and‌ ‌the‌ ‌Head‌ ‌Teacher‌ ‌must‌ ‌be‌‌                             

satisfied‌ ‌that‌ ‌the‌ ‌circumstances‌ ‌warrant‌ ‌the‌ ‌granting‌ ‌of‌ ‌leave.‌ ‌ 



⮚ Head‌ ‌Teachers‌ ‌will‌ ‌determine‌‌how‌‌many‌‌school‌‌days‌‌a‌‌child‌‌may‌‌be‌‌absent‌‌from‌‌school‌‌if‌‌the‌‌leave‌‌is‌‌                                     

granted.‌ ‌ 

‌ 

⮚ Applications‌‌for‌‌Leave‌‌of‌‌Absence‌‌must‌‌be‌‌made‌‌in‌‌advance‌‌and‌‌before‌‌any‌‌arrangements‌‌are‌‌confirmed‌‌                               

or‌‌money‌‌committed.‌‌Requests‌‌can‌‌be‌‌made‌‌using‌‌the‌‌request‌‌form‌‌available‌‌in‌‌reception.‌ ‌Failure‌‌to‌‌do‌‌                                 

so‌‌will‌‌result‌‌in‌‌the‌‌absence‌‌being‌‌unauthorised‌‌which‌‌may‌‌result‌‌in‌‌legal‌‌action‌‌against‌‌the‌‌parent,‌‌by‌‌                                   

Fixed‌ ‌Penalty‌ ‌Notice.‌‌ ‌  

‌ 

⮚ Applications‌ ‌for‌ ‌Leave‌ ‌of‌ ‌Absence‌ ‌which‌ ‌are‌ ‌made‌ ‌in‌ ‌advance‌ ‌and‌ ‌refused‌ ‌will‌ ‌result‌ ‌in‌ ‌the‌‌absence‌‌                                 

being‌ ‌unauthorised‌ ‌which‌ ‌may‌ ‌result‌‌in‌‌legal‌‌action‌‌against‌‌the‌‌parent,‌‌by‌‌Fixed‌‌Penalty‌‌Notice,‌‌if‌‌the‌‌                                 

child‌ ‌is‌ ‌absent‌ ‌from‌ ‌school‌ ‌during‌ ‌that‌ ‌period.‌‌ ‌  

‌ 

⮚ If‌‌a‌‌Fixed‌‌Penalty‌‌Notice‌‌is‌‌issued‌‌and‌‌is‌‌not‌‌paid‌‌within‌‌the‌‌timeframe‌‌set‌‌out‌‌in‌‌that‌‌Notice,‌‌the‌‌matter‌‌                                         

will‌ ‌be‌ ‌referred‌ ‌to‌ ‌Warwickshire‌ ‌County‌ ‌Council’s‌ ‌Legal‌ ‌Services‌ ‌to‌ ‌consider‌ ‌instigating‌ ‌criminal‌‌                         

prosecution‌ ‌proceedings‌ ‌under‌ ‌S444‌ ‌of‌ ‌Education‌ ‌Act‌ ‌1996.‌‌ ‌  

‌ 

Each‌ ‌application‌ ‌for‌ ‌a‌ ‌Leave‌ ‌of‌ ‌Absence‌ ‌will‌ ‌be‌ ‌considered‌ ‌on‌ ‌a‌ ‌case‌ ‌by‌ ‌case‌ ‌basis‌ ‌and‌ ‌on‌ ‌its‌ ‌own‌‌ 
merits.‌ ‌ 

‌ 
Procedures‌ ‌for‌ ‌following‌ ‌up‌ ‌absence‌ ‌ 

● First‌ ‌day‌ ‌absence:‌ ‌the‌ ‌secretary‌ ‌or‌ ‌teacher‌ ‌will‌ ‌make‌ ‌a‌ ‌telephone‌ ‌call‌ ‌to‌ ‌parents‌ ‌if‌ ‌possible‌ ‌ 
● If‌ ‌a‌ ‌pupil‌ ‌is‌ ‌absent‌ ‌for‌‌more‌‌than‌‌3‌‌consecutive‌‌days‌‌(without‌‌an‌‌explanation),‌‌or‌‌returns‌‌to‌‌                                 

school‌ ‌without‌ ‌an‌ ‌explanation,‌ ‌a‌ ‌written‌ ‌request‌ ‌for‌ ‌an‌ ‌explanation‌ ‌will‌ ‌be‌ ‌sent‌ ‌home‌ ‌for‌‌                             
parents‌ ‌to‌ ‌return‌ ‌to‌ ‌school‌ ‌accounting‌ ‌for‌ ‌the‌ ‌absence‌ ‌ 

● If‌‌a‌‌pupil‌‌is‌‌persistently‌‌(or‌‌intermittently)‌‌absent,‌‌parents‌‌will‌‌be‌‌invited‌‌to‌‌attend‌‌a‌‌meeting‌‌                               
at‌ ‌school‌ ‌with‌ ‌the‌ ‌class‌ ‌teacher‌ ‌and‌ ‌headteacher‌ ‌ 

● If‌ ‌a‌ ‌pupil‌ ‌is‌ ‌persistently‌ ‌late‌ ‌and‌ ‌the‌ ‌school’s‌ ‌efforts‌ ‌to‌ ‌effect‌ ‌an‌ ‌improvement‌ ‌have‌ ‌been‌‌                               
unsuccessful,‌ ‌the‌ ‌situation‌ ‌will‌ ‌be‌ ‌referred‌ ‌to‌ ‌WAS.‌ ‌ 

● Notes‌‌from‌‌parents‌‌will‌‌be‌‌initialled‌‌by‌‌the‌‌class‌‌teacher‌‌and‌‌put‌‌in‌‌the‌‌register‌‌then‌‌sent‌‌to‌‌                                   
the‌ ‌office‌ ‌where‌ ‌they‌ ‌will‌ ‌be‌ ‌placed‌ ‌on‌ ‌file.‌ ‌ 

● N.B.‌‌Pupils‌‌who‌‌are‌‌absent‌‌because‌‌they‌‌are‌‌unwell‌‌are‌‌not‌‌expected‌‌to‌‌complete‌‌homework‌‌                             
as‌ ‌it‌ ‌usually‌ ‌extends‌ ‌or‌ ‌reinforces‌ ‌class‌ ‌work.‌ ‌ ‌   

‌ 
Strategies‌ ‌for‌ ‌promoting‌ ‌attendance‌ ‌ 

● Quinton‌‌Primary‌‌School‌‌offers‌‌an‌‌environment‌‌in‌‌which‌‌pupils‌‌feel‌‌welcomed‌‌and‌‌valued.‌‌The‌‌                           
school’s‌ ‌ethos‌ ‌must‌ ‌demonstrate‌ ‌that‌ ‌pupils‌ ‌feel‌ ‌that‌ ‌their‌‌presence‌‌in‌‌school‌‌is‌‌important,‌‌                           
that‌ ‌they‌ ‌will‌ ‌be‌ ‌missed‌ ‌when‌ ‌they‌ ‌are‌ ‌absent/late‌ ‌and‌ ‌that‌ ‌follow‌ ‌up‌ ‌action‌ ‌will‌ ‌be‌ ‌taken‌ ‌ 

● Every‌ ‌effort‌ ‌will‌ ‌be‌ ‌made‌ ‌to‌ ‌match‌ ‌learning‌ ‌tasks‌ ‌to‌ ‌pupils’‌ ‌needs‌ ‌ 
● Attendance‌‌data‌‌will‌‌be‌‌collated‌‌termly‌‌and‌‌analysed‌‌every‌‌4‌‌weeks,‌‌in‌‌order‌‌to‌‌help‌‌identify‌‌                               

patterns,‌ ‌set‌ ‌targets,‌ ‌correlate‌ ‌attendance‌ ‌with‌ ‌achievement,‌ ‌and‌ ‌support‌ ‌and‌ ‌inform‌‌                     
policy/practice‌ ‌ 

● Parents‌ ‌will‌‌be‌‌reminded‌‌regularly‌‌(via‌‌newsletters,‌‌parents’‌‌evenings‌‌etc)‌‌of‌‌the‌‌importance‌‌                         
of‌ ‌good‌ ‌attendance‌ ‌and‌ ‌the‌ ‌potential‌ ‌for‌ ‌fines‌ ‌for‌ ‌unauthorised‌ ‌absence.‌ ‌ ‌   

● The‌ ‌headteacher‌ ‌makes‌ ‌a‌ ‌half-termly‌ ‌report‌ ‌to‌ ‌governors‌ ‌on‌ ‌attendance‌ ‌ 
● Class‌‌teachers,‌‌SENCo‌‌and‌‌the‌‌headteacher‌‌will‌‌liaise‌‌with‌‌other‌‌agencies‌‌when‌‌this‌‌may‌‌serve‌‌                             

to‌ ‌support‌ ‌and‌ ‌assist‌ ‌pupils‌ ‌who‌ ‌are‌ ‌experiencing‌ ‌difficulties‌ ‌ 
● Reception‌‌and‌‌Year‌‌6‌‌teacher‌‌will‌‌make‌‌links‌‌with‌‌feeder‌‌schools‌‌to‌‌ensure‌‌a‌‌smooth‌‌transfer.‌ ‌                               

Discussions‌ ‌will‌ ‌identify‌ ‌those‌ ‌pupils‌ ‌who‌ ‌may‌ ‌require‌ ‌extra‌ ‌support‌ ‌during‌ ‌this‌ ‌process.‌ ‌ 
● If‌ ‌a‌ ‌child’s‌ ‌attendance‌ ‌drops‌ ‌below‌ ‌95‌ ‌%,‌ ‌a‌ ‌formal‌ ‌letter‌ ‌will‌ ‌be‌ ‌sent‌ ‌home.‌ ‌ 
● The‌ ‌school‌ ‌works‌‌closely‌‌with‌‌WAS‌‌and‌‌has‌‌developed‌‌a‌‌series‌‌of‌‌letters‌‌to‌‌be‌‌sent‌‌home‌‌in‌‌                                   

the‌ ‌event‌ ‌of‌ ‌absences.‌ ‌ 
‌ 



Targets‌ ‌ 
Attendance‌ ‌target‌ ‌is‌ ‌97+%.‌  ‌To‌ ‌put‌ ‌this‌ ‌into‌ ‌context‌ ‌across‌ ‌one‌ ‌school‌ ‌year:‌‌ ‌  

‌ 
Less‌ ‌than‌ ‌5‌ ‌days‌ ‌absence‌ ‌=‌ ‌97.3%‌ ‌attendance‌ ‌ 
14‌ ‌days‌ ‌absence‌                ‌=‌ ‌92.6%‌ ‌attendance‌ ‌ 
20‌ ‌days‌ ‌absence‌                ‌=‌ ‌89.4%‌ ‌attendance‌ ‌ 
30‌ ‌days‌ ‌absence‌                ‌=‌ ‌84.2%‌ ‌attendance‌ ‌ 

‌ 
If‌ ‌a‌ ‌child‌ ‌achieves‌ ‌80%‌ ‌attendance‌ ‌this‌ ‌means‌ ‌that‌ ‌they‌ ‌have‌ ‌missed‌ ‌approximately‌ ‌39‌ ‌days‌ ‌of‌‌ 
education‌ ‌over‌ ‌the‌ ‌academic‌ ‌year,‌ ‌averaging‌ ‌1‌ ‌day‌ ‌per‌ ‌week.‌ ‌ ‌   

‌ 
‌ 
‌ 


