The school is registered under the Data Protection Act for holding personal data and it is our duty to protect this information and keep it up to date. The school is required to share some of the data with the Local Authority and with the DFE. Please see the school’s privacy notice for information about how we hold and use all personal data we collect.
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To be completed by the main carer. Please return this form to the school office once completed.

	Child’s

Surname:
	
	For school use only

	Forenames:
	
	Date of arrival
	

	Date of Birth:
	
	Admission No
	

	Address:

	
	UPN No
	

	Post Code:
	
	Date of leaving
	


CONTACT DETAILS

Please give details of all persons who have parental responsibility and number them in the order that you wish for them to be contacted in an emergency. Please note anyone with Parental Responsibility (PR) for a child has rights, responsibility and authority in relation to that child. Therefore, unless there is any legal restriction is in place, separated parents are entitled:

· to receive information from the school (e.g. pupil reports and attendance records) 

· to participate in activities (e.g. vote in elections for parent governors) 

· to be asked to give consent (e.g. to the child taking part in extra-curricular activities) 

· to be told about meetings involving the child (e.g. a governors’ meeting on the child’s exclusion, pupil reports)

Please inform us in writing if any separated parent with PR would like to receive additional copies of the information above and provide us with a contact address. Please note, for day to day purposes, the school’s main contact is likely to be the person with whom the child lives on school days or for the majority of the time.
	Priority for contact
	PR?

Y/N
	Name 
	Home Address
	Contact telephone numbers

	
	
	Mother’s name: 

Mrs/Ms/ Miss: 


	
	Home phone no:
Mobile phone no:
Work phone no:

	
	
	Father’s name: 

Mr:

	
	Home phone no:
Mobile phone no:
Work phone no:

	ADDITIONAL EMERGENCY CONTACTS Please give details of anyone else you wish to be contacted in an emergency in the event we are unable to contact you (with their permission) 

	Priority for contact
	Name & relationship to child:
	Home Address
	Contact telephone numbers

	
	
	
	Home phone no:

Mobile phone no:

Work phone no:

	
	
	
	Home phone no:

Mobile phone no:

Work phone no:

	
	
	
	Home phone no:

Mobile phone no:

Work phone no:

	ANYONE ELSE (not listed above)  WHO HAS PERMISSION TO COLLECT YOUR CHILD FROM SCHOOL

	Name
	Relationship to child
	Contact phone number

	
	
	

	
	
	

	
	
	


We use an App based service called Weduc to help share information and reminders quickly to our parents/carers. Please add your main mobile phone number and email address below to register for this free service. As we are a paper free school we will only email information to you. Please clearly write your email address below ensuring upper and lower case letters, hyphens and underscores are clearly distinguished. If both parental contacts would like to receive all emails, push messages and forms via the App, please select priority 1. If a parent / carer is not listed as priority 1 they will still be able to access the newsfeed, notices, calendar and payments via the App.
	1st mobile contact number
	
	
	

	2nd mobile contact number


	
	
	

	1st e-mail contact address
	                         
	Please indicate priority 1 or 2
	1 or 2

	2nd e-mail contact address


	
	Please indicate priority 1 or 2
	1 or 2


ADDITIONAL INFORMATION

	Please list family members who live with you and the position of your child in your family in relationship to siblings

	Family member
	Relationship to child
	Position (if sibling)

	
	
	

	Is your child under any court orders? Yes/No 

If yes, please specify at which court an order was made and the terms of the order if applicable i.e. residence, contact/access, prohibited steps

	


	Pre-schools or other schools attended

	Name:

	Address:

	Length of time attended


	Doctor’s Name:

Surgery:
	

	Address:



	

	Telephone Number:



	Long term medical condition(s) (please also give details of any medication your child is taking and supply a care plan if applicable)*

	

	

	

	Any other health concerns/information you feel we should know *

	

	

	Allergies/food intolerances (medical only, not dislikes)

	


Ethnicity/Religion/Nationality (please indicate with a circle)
	I do not wish an ethnic background category to be 

recorded
	White

British


Irish

Traveller of Irish heritage

Gypsy/Romany

Any other White background

	Mixed
White and Black Caribbean

White and Black African


White and Asian

Any other mixed background
	Asian or Asian British
Indian


Pakistani

Bangladeshi

Any other Asian background
	Black or Black British
Caribbean

African 


Any other Black background
	Chinese


Any other 

ethnic background
 




	First Language
	
	Any languages other than English spoken within your family
	

	Religion
	
	Any observances or practices related to your religion including dietary requirements*
	

	Country of Birth
	
	Nationality
	


	Meal arrangement
	Please tick the appropriate choice below:

	
	
	Universal Free Meal (YR, Y1 & Y2)
	
	Free School Meal (Y3-Y6)
	
	Paid School Meal (Y3-Y6)
	
	Sandwiches


	
	Entitled to free meal, but not taken

	Please specify dietary requirements (e.g. vegetarian, vegan, coeliac)




Is either parent is a member of the Armed Forces      YES /  NO

	Modes of travel 
	Please tick the appropriate choice below:

	
	
	Walk
	
	Car
	
	School Bus 
	
	Public transport

	
	Other

	(please select one of the above, that is your usual mode of transport to school).



We ask that you provide us with a password that can be used by anyone you give permission to collect your child from school. It is important that this password is given to the school and that only the people you wish to collect your child know the password. Please keep your password safe – we will only be able to share a forgotten password with the main carer who has been responsible for completing this form. 

	My password: 




PERMISSIONS

	Pastoral Care

School staff will clean and change your child should they soil themselves during the school day and there will always be two members of staff present.  If you do not want school staff to attend to your child, please inform us in writing of the arrangements you will put in place and who to contact should this situation arise.  

	Educational Visits

During the time your child is at our school, they may be involved in walking to places to attend offsite activities within the local area.  Please sign below to give your permission to this.  This permission only relates to walks within the local area all other visits necessitating a coach journey will require a separate permission slip and you will be notified accordingly.  Please inform us in writing if you do not agree to this.

	Cooking

Children cook as part of learning activities in School.  Please inform us in writing if you do not wish your child to take part.

	Videos/DVDs

Occasionally we have DVDs or videos for the children to watch. Many of these popular videos are U or PG rated. We will, acting in loco parentis, make sensible choices regarding the videos we show, taking into consideration the age of the child. Please inform us in writing if you do not wish your child to take part in these activities. 

	Home/school library agreement

We are fortunate to have our own school library from which the children can borrow one book a week to enjoy at home. If you do not wish to sign up to our library agreement, please inform us in writing. Your child will still be able to make use of the school library, but will not be able to bring a book home. By signing, you agree to:

· help your child look after their library book and return it to school promptly. 

· In the event of a lost or damaged book, to reimburse the school the sum of £5.00, or the value of the book (whichever is the lesser amount) towards replacement cost. Please note that we are unable to accept alternative books offered as a replacement.

	Photo permissions

To comply with the Data Protection Act 2018, we need your permission before we can photograph or make any recordings of your child for promotional purposes. Please answer the questions below, then sign and date the form where shown. Please note no personal information and/or identification of any pupil other than their first name and initial of their surname may be contained in a school website or newsletter, whether in conjunction with a published photograph or not.  We will not use personal details, full names or include personal email or postal addresses of any child or adult in a photograph in any of our published material. Please also note that websites can be viewed throughout the world and not just in the UK where UK laws apply. Please also note that the conditions of use for these photographs are included as below. By agreeing, please be aware that your decision on whether to give consent will remain valid throughout your child’s time at school and up to three years after they leave, unless you notify the school to the contrary in writing. The consent will automatically expire after this time. 

	I am happy for my child to be photographed. 
Photographs could appear in school, on the school website, prospectus, brochures / promotional material, Weekly Newsbulletin, Kingsclere Chronicle (half-termly newsletter), Weduc communication App, The Tower (Parish Magazine) Facebook and other social media.

	YES
	NO

	I am happy for my child to be recorded on video or webcam. 

Recordings could be viewed in school (for use in classroom activities), for the school community e.g. DVD Christmas performance sold to parents, on the school website, Weduc communication App, promotional material, Facebook and other social media.

	YES
	NO

	Signature:

	Date:

	


