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THE COPPICE
PRIMARY SCHOOL

Attendance summary
information for parents

At The Coppice, we firmly believe that regular school
attendance s essential for the educational progress
and overall wel-being of our pupis. We hope that fhis
Ieter helps you fo keep in mind the key aspects of our
atiendance policy.

Why reqular aftendance maters
Consistent school attendance allows your child fo:
o Fully engage in leming and make academic
progress
«  Develop crifical socicl skils by inferacting with
their friends and feachers
Growin confidence in @ supporfive and
nurturing school environment
By o sense of routine and responsibilty,
essential for future success

Afiendance support:
We understand that some pupis may face chalienges
that impact their aftendance. Our schools
atiendance feam is here to provide support and
guidance fo pupis and families in such situations. If
You encounter any difficulies reloted to attendance,
plecse do reach out o Mrs Lindsey Ashwell (Deputy
Headteacher) or Mrs Karen Woodyatt (Aftendance
support) by emailing or telephoning the school office.
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Acceptable reasons for absenc:

We recognise that here are circumstances where o
pupils absence can't be avoided. Acceptable reasons
for being absent from school include:

- liness: when your chid is unwell sither physically or
mentally, and unable o attend school

- Medical appointments: f your child hos @ medical
appoiniment that cannot be scheduled outside school
hours, please nofify us in advance and provide relevant
documentation (e.g. an appointment card, email or
fext message screenshof)

- Rel
‘and refigious backgrounds of our pupil. If your child
needs fo be absent for @ doy of refigious observance,

us observance: We respect ihe diverse cultural

plecss submit o request and i will be considered.
- Excepfional circumstances: In excepfional situations,
such os fomily emergencies or unforsseen events,
plecse contact the school immediately fo discuss the
absence

(Holidays are not exceplional circumslances)

How fo report unplanned absences:
I the event of an unplanned absence, we ask that
you follow these steps:

1. Contact the school on the day of the absence. This
can be a message through the school app, or a call or
‘email fo the school office before 9 am, to inform us
about your child's absence.

2. Provide & reason for absence. Please provide a brief
explanafion for the absence, such s lness or

family emergency, fo help us maintain an accurate
record.
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Term-time holiday:
Term-time holidays are generaly not permitted during
the school year. Absences due to ferm-fime hoidays
are disruptive fo leaming and lead fo missed
‘opportunifies in the clossroom. However, we
recogrise fhat there may be excepfional
circumstances that require a ferm-fime holiday.

These may include: ‘one-oif svents over which the.
family has no confrol as fo dotes and fimes eg. family
bereavement /funerals, serious iness of the child or &
significant fomiy member.

In such rare cases, please submit a formal request well
in advance using the school’s absence request form.
This con be downloaded from the school app or
website or a copy can be obtained from the school
office.

We emphasise that such instances willorly be
considered on o discrefionary basis, and the decision
will be made with the pupil's educational weffare os
the utmost priority.

We appreciote your cooperation and understanding
regording our approach to term-fime hoidays.

PLEASE NOTE:
Completing aleave of absence request form does.
ot mean your request will be authorised.
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Sancfions for unauthorised absence:

The school affendance feam must nofiy
Worcsstershire Local  Authorfy of  holidoys,
prolonged or repeated absences and o penaliy ||
nofice from the Local Authorty may be sued.

The information regarding penalty nofices can be
found on the leave of absence request forms and

in the school aftendance poiicy.

If we are concerned about your child’s aftendance
orpunctuaity, you may be invited in for a meeting
and asked fo sign on Improvement Confract.

Rewards for good aftendanct

Eoch week. the classes with the highest affendance.
get aworded an aftendance ceriificate that they

display in their clossroom with pride.

Pupis can eem o bronze, siver or gold 100% bodge
for each ferm ihey achieve 100%. These are issued
temly, meaning ihey have ihree opportunities fo
am a badge throughout the school year.

FORX
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Facts about School Aftendance:

There is a strong link between good
school atfendance and achieving good
results. Children who frequently miss
school may fall behind in their work, which
can affect their future prospects.

The Government set 96% as the minimum
safisfactory attendance for all pupils.

There are 175 nen-scheol days a year for
you to spend fime fogether; fo go on
family visits, fo go shopping and to attend
routine appointments.

Keeping children away from scheol for no
geod reason is a criminal offence.

Children whe have poor atfendance may
find it difficult to cateh up.

Children with over 90% school atfendance
are more likely to gain 5 or more Ato C
GCSEs.
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The Coppice Primary School
Hollywood
B4T 5N

01564 826709
office@coppice.worcs.sch.uk




