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Dear Volunteer,
DBS Application

This letter explains how to apply online for a DBS Certificate.  There are 3 stages:-

1. Read our policies

Looking after and supporting children is real privilege and a significant responsibility. As part of the team at Thorns and Park Hill we ask that you read the policy documents: Safeguarding and child protection 22-23; Staff behavior policy code of conduct; Keeping children safe, part 1. You can find all of the documents on the volunteer page of the school website – please click on the link below. Please note that you will need to read these documents before completing the DBS application. 
https://www.parkhilljuniorschool.com/parents/volunteers-and-dbs-renewal/
2. DBS  - online application

When you have read the documents please go to the DBS check website:

https://www.matrixscreening.com/warwickshire/applicantLogin.do?applicationType=dbsPlease click the standard/enhanced DBS application
Organisation reference: PARKHILLTHORNSFEDERATIONSCHOOL
Password: Warwick01

Position applied for: Volunteer / Teaching Assistant / Teacher / Governor 
3. ID Check and  Agreement Forms
Once you have applied online you will be given a unique reference number. Please bring this reference number, at least 3 proof of identification documents (see attached list) and the 2 completed agreement forms attached to this letter into the school office. Please note that we will be unable to process a DBS any further until we have received the completed agreements and proof of ID.  
We certainly could not offer such a rich and varied curriculum without the help of our volunteers; your help is greatly appreciated.
Many thanks for your support, Miss Biggs 
The Enhanced disclosure ID criteria is as follows:
· One document from Group 1 (see below).

· Two other documents from either of the lists below, one of which must contain a proof of address for the applicant.

Group 1 and Group 2 Documents
Group 1 – Primary Identity Documents

· Passport

· Biometric Residence Permit

· Driving licence (full or provisional)

· Birth or adoption certificate

Group 2a – Trusted Government Documents

· Driving licence (full or provisional)

· Paper driving licence

· Birth certificate

· Marriage or civil partnership certificate

· HM Forces ID card

· Firearms licence

Group 2b – Financial and Social History Documents

· Bank/building society statement

· Mortgage statement

· Credit card statement

· Statement showing pension, endowment or benefit

· P45/P60

· Council tax statement

· EU National ID card

· Government entitlement document

· Work permit or visa

· Letter of sponsorship from a future employer

· Letter from your headteacher or school principal

 Agreement 1

I declare that I have read and understood the following documents

· Staff Behaviour Policy (Code of Conduct), 

· Child Protection and Safeguarding Policy

· Keeping Children Safe in Education (part 1)

Please delete as applicable

I would like an opportunity to discuss these documents with a designated safeguarding lead.

I do not need to discuss these documents with a designated safeguarding lead. 

	To be completed by school

	Meeting arranged on  
	with


I agree to support the School’s Aims and Values.

I agree to treat the information I learn from being a volunteer in school as confidential.
Name_______________________________________ 

Date_______________________________________

Signature____________________________________
Agreement 2

REGISTER OF PERSONAL RELATIONSHIPS WITH FAMILIES OUTSIDE OF A PROFESSIONAL RELATIONSHIP

Governors, staff and volunteer declaration form

I wish to declare the following existing friendships and social contact with parents/ carers of pupils, as we are part of the same family/personal network or social/recreational circle.
	Name:
	Signature:

	Date:

	Please provide a list of parents/carers of pupils who are not in the same year group as your own child and with whom you have existing friendships and social contact as part of the same family/personal network or social/recreational circle. 
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