Insurance Details for 2010

Membership information for 2010 in relation to insurance

This document provides you with details of the insurance cover you have as part of your NCPTA membership subscripfion.
It also lists the conditions of the policy with which you must comply.

Your membership subscription provides insurance cover for your Association from the date of joining or renewing fo 31
December 2010. In order for your Assaciation fo enjoy continuous insurance cover you must renew your membership or
set up a Direct Debit by 31 December 2009. Where renewals are received late, cover will only apply from the date your
membership payment is received by the NCPTA.

The NCPTA membership package has evolved over the last 50 years in conjunction with our Brokers, and has been tailored
to cover the essential insurance requirements of associations such as yours. It comprises of a number of different elemenis
which are all documented in this policy surmmary. - -

Please he aware thatl all insurers are now being more sfringent in dealing with claims. It is very
important that your committee reads this document and adheres to any regulations or conditions
when organising and running events or acfivities. If you do not, your insurer has the right to decline
any claim.

Before pufting on any eveni your Association should carry out a full risk assessment. This will help o identify potential
hazards, identify who might be harmed and how and determine whether existing precautions are adequate or whether more
need to be taken. Always maintain a record of your findings and be prepared fo produce them in the event of a claim.

2. All recommendations and instructions mode by the
manufacturer of the fireworks must be complied with in

full.

Section 1 - Public Liability

This protects your Association, its officers and members,

against their legal liability for injury or death to any third
party and/or damage to their property.

Your Indemnity Limit is £10,000,000 for any
ONE INCIDENT.

The cover under this secfion is specifically tailored to the
needs of o PTA, and is therefore much wider than a
standard policy.

ALL PTA events are covered on a worldwide basis. This does
not restrict you to holding evenis on the school premises.

There are special situations where further considerations
apply, these are:

a) Bonfire and Firework Parties
You MUST adhere to the following Code of Practice:

1. The Police and Fire Brigade Authorities fo be consulted
at least 7 days beforehand and their recommendations
complied with in full,

3. All fireworks used to be supplied by a reputable
manufacturer and not medified by the insured.

4. The fireworks display and bonfires must be sited at
least 100 metres from any third pordy buildings or
vehicles.

5. Spectators must be kept at least 25 metres from the
display and/or bonlfire.

6. At least one steward fo be in attendance for every 250
spectators,

7. Qualified first aid personnel to be in attendance and a
means of summoning emergency assistance to be
available.

As bonfire parties and firework displays contribute
significantly to claims under the NCPTA policy, members
must comply with all parts of the Code of Practice in full
otherwise cover will not apply.

There are no exceptions fo this rule.



b) Hired-In or Loaned-Out Equipment

Your liability for using the equipment at your event is fully
covered, howevar damage to the equipment itself whilst in
your possession is restricted fo damage which is caused by
a negligent act of the FTA up 1o £2,000. You must
make yourself aware of the owner’s “Terms and Conditiens
of Hire" to ensure you do not absolve the hirer from their
liability to guarantee that the eguipment is fully maintained
and fit for proper use. If you need to take out additional
insurance cover for the equipment in respect of
malicious or accidental damage whilst in your care,
contact the NCPTA for a short term all risks quote.

Please refer to clause d) Service Providers, Guest
Entertainers, Operators, etc.

c) Vehicles on display at fetes
Mechanically Propelled Vehicles:

Road Traffic legislation requires that every individual is
insured for any vehicle they drive (including carnival
floats). As a result the NCPTA membership insurance
package cannot provide cover for any claims that are
subject o Road Traffic legislation. )

Prior to any event at which you are planning to feature any
form of vehicte (including camival floats) you musf check
with the owners that:

1. they have their own vehicle insurance cover as required
by Road Traffic legislation. This applies equally to
vehicles being driven on the public highway or private
land; and

2. the owner's vehicle insurance provides appropriate
cover for the type of activities in which the vehicle is
planned to participate at your event.

Any incidents that arise as a result of the vehicle being
mobile will be the Tiability of the driver, even when on
privale property. Your subscription linked insurance will not
cover them.

Your subscription linked insurance will cover your pubfic
liability for any event / aciivity which involves a static
vehicle. If there is an incident involving a static vehicle ihat
has arisen as a result of your negligence then your insurers
will defend any claim brought against you.

d) Service Providers, Guest Eniertainers,
Operators, etc.

Anybody hired or invited to provide enferfainment or a
service {including firework displays, ice rinks, inflatables)
must have their own public liability cover. You must make
appropriate  checks to establish this. Your policy
indemnifies the PTA, not the entertainers. This excludes all
liability arising from the activities of the guest.

Service providers, guest entertainers and
operutors must not be engaged without their
own public linbility cover.

A pro forma for completion by the third parly to confirm
their public liability and the level of cover is available from
www.ncpta.org.uk

e) Swimming Pools and Clubs

All swimming pools must have a Pool Safety Operating
Procedure (PSOP) which includes a Normal Operafing
Procedure (NOP) and an Emergency Action Plan (EAP).

Your local autherity’s Environmental Health Depariment
should be able to offer you detailed advice about the PSOP
Altematively read our information sheet, Health and Safety in
Swimming Pools, which provides an introduction fo the subject
and a suggesfed layout for o PSCP Copies of this information
sheet are available from www.ncpta.org.uk. The Heakh and
Satety Commission also publish a book on the subject,
Managing Health and Safety in Swimming Pools, which is
available from their Order Line on 02892 606969. If the
swimming pool is owned by the local authority then the plans
will be in existence. Your PTA will need to understund the
contents of the plans and implement them in full.

For your NCPTA insurance cover to apply, an association
member (ot any person co-opted for this faslk) must be present
at any event within the pool regardless of the nature of the
event. Additionally, you must provide the following levels of
qualified supervision at all times whilst the swimming pool is
in use. The level of qualification required depends upon the
depth of the pool:

*  For shallow teaching pools that are under 1.2 m deep (at
all points) you must have af least two people in
attendance, one who has a first aid resusciiation
gualification and one who is a competent swimmer.

* For deeper pools, as a minimum, you must have a fully
qualified lifequard and a person who has a first aid
resuscitation qualification, present at all times.

You must also ensure additional adulls are present if your risk
assessment finds this necessary.

The insurance cover also requires you to have access to o
telephone and/or alarm at dll fimes. For more information
about Iifesaving qualificafions contact the Royal 1ife Saving
Society (www.lifesavers.org.uk). The National Rescue Award
for Swirnming Teachers and Coaches (NRASTC) also covers
resuscitation. Contact lifesavers@rlss.org.uk for a leaflet
about this award.

The only exclusions 1o the Public Liability cover are:

1. the firsi £50 of any claim for damage to
properiy.

2. the ownership, possession or use of:

a. motor vehicles, where Road Traffic Act
legisiation applies.

k. hot air balloons, hovercraft or aircraft {other
than model aircraft).

3. hazardous activities

a. It is u condition precedent to liability under
this policy that the Insured advise the Insurer
of any activity of o hazardous nature prior to
the activity taling place.

b. The Insurer reserves the right to:

{i) amend the terms and conditions of this Policy
in respect of the activity, or

(i) exclude the activity in its entirely

A hazardous activity is any activity which
materially increases the risk of injury to any
person or damage to property. If you are unsure
whether or not an activity is classed as hazardous
please contact the office for clarification,



Saction 2 - Employer’s Liability

This cover provides an Indemnity of £10,000,000 in any
one claim for your legal liability for injury, illness or death
to employees. We appreciate that few member
associations have full time employees, but many members
have part time or occasional paid help, which necessitates
the cover, Examples are - swimming pool aftendants and
skilled craftsmen on self-build projects. A cerificate 1o
comply with the Employers’ Liability Act will be issued free
fo member associations, on request,

Section 3 - Personal Accident

The benefits under this section apply fo any adult member
or any person co-opted who organises or assists and does
not participate in any event or activity run by the PTA (age
limits are between 18 and 75 years). This cover is also
extended to children between the ages of 5 and 17 years
who assist af events. PTA officers are also covered whilst
on official PTA business.

The benefits are as follows:

Adult Child
Death: £25,000 £5,000
Loss of limbs/eyes: £25,000 £5,000
Permanent Tofal Disablement:  £25,000 £5,000

Temporary Tofal Disablement:  £150 per wk £20 per wk
Temporary Partial Disablement: £60 per wk  £8 per wk
Medical expenses to a limit of £1,000

*Cantinenial scale benefits, with percentage amounts,
apply for varying degrees of loss of limbs/eyes.

*Weekly benefits are only payable in respect of loss of
earnings, for up to 104 weeks.

*Existing or ongoing medical complaints will not be
covered under this secfion

Section £ - Money

This section provides cover for cash and negotiable
documents to the following limits:

In private houses with adult occupation at fime of loss: £500

In private houses, unoccupied af time of loss: £500
From unattended motor vehicles: £300
In a locked safe within an alarmed area of £10,000
the school:

In a locked safe outside an alarmad area of £1,000
he school:

In school premises when closed: £500
Any other loss: £10,000

{e.g. cash held during event, cash in transit)

Amounts of cash in excess of £2,500 and up fo and
including £6,000 must be accompanied at all times by

two able bodied adults and amounts over £6,000 and less
than £10,000 must be accompanied at all times by three
able bodied adults.

Increased cash in transit cover in excess of £10,000 is
available at a small additional cost. Please contact the

NCPTA Advice Line, 01732 375460.

Crossed cheques and non-negotfiable documents are
covered up to a limit of £250,060.

You are also covered for losses up to £200 where «
company from which you have bought goods or services and
which have not yet been delivered goes into liquidation.

Personal Accident Assault Extension: Cover under
the money section is extended 1o include personal injury,
as a direct result of theft or attempted theft of money, whilst
on PTA business. Should personal injury be sustained,
which has involved assault or violence, or the threat of
assault or viclence, the benefit applicable under the
Personal Accident section will apply.

All claims for loss of association funds must be
submitted with a crime reference number in
order to be processed.

A £50 excess applies to each claim under this
section.

Section 5 - Fidelity Guarantee

This provides cover for you against fraud or dishonesly by
your Treasurer or any commitiee members. It is o condition
of the.policy that cheques bear two signatures and an
annual independent examination or audit of the accounts
is carried out by someone other than a commitlee member
or their relatives. It is the responsibility of the committee as
a whole fo ensure that the above is adhered to. You must
always ensure that a reasonable siandard of care and
supervision of your monetary affeirs is implemented.

Limits:
£ 5,000

Committee member; £ 750

Treasurer:

All claims for loss of ussociation funds must be
submitfed with a crime reference number in
order to he processed.

Section 6 - Optional Insurance Schemes
a) All Risks Cover for PTA Purchased Equipment.

It is possible that items such as books, computers and
general equipment purchased by the PTA for the school
will not be covered by the local autherity. Cover for these
items or items purchased for PTA use should be insured
separalely under this scheme. included as part of the
subscription-linked insurance package is £500 worth of all
risks insurance for PTA purchased items. Should you
require additional cover [i.e. in excess of £500) this is
available at a cost of £4.20 per £100 {or part thereof).
Details of all items to be insured and their value must be
entered on the renewal form, application form or notified
to NCPTA when purchased. The policy is on a New for Old



basis, and the sums insured should be bosed an the
replacement cost of the equipment as new.

The policy will exclude:

1. all items not declared on the renewal form,
new member form or when purchased.

2. the first £100 of each and every claim
3. losses from unattended vehicles

4. perishable goods

5. damage caused by vermin

Theli cover will be restricted to lass following forcible or
violent entry into or exit from the building in which the
articles are stored. This insurance is on an annual basis.

b) Short Period All Risks Cover

This is available for property, either hired-in or loaned on a

e |

temporary basis. Typical examples are bouncy castles, fashion
show goods, model railway exhibitions, marquees, eic.

For a detailed gquotation and ferms, please conlact the
NCPTA-Advice Line 01732 375460. You will need to know
the value of the items and the duration they will be in your
possession for.

¢) Buildings

Cover can be arranged for buildings donated by a PTA 1o
its schoal, or owned by the PTA, together with its contents
if necessary, e.g. changing rooms, libraries, classrooms;
efc. including covered (not open) swimming pools. Again,
please provide full details fo the office, and a quotation
will be offered. We can also arrange cover for property
such as playground equipment on request. The cover will
be arranged direcily through aur insurance brokers, with
the possibility of more favourable premiums to members of

the NCPTA.

Additional Information

Listed below are some of the most common activities that associations run or supervise. For all of the activities listed below
the NCPTA subscription-linked insurance cover will apply, providing the requirements of sections 1b, ¢ & d (hired/bhorrowed
equipment, vehicles on display at fetes and service providers, guest entertainers, operators) are complied with. This will
ensure that your Association is able to provide full insurance cover for members of the public who attend your events.

Using inflatables, ice rinks, catering at events, using marquees, fun runs, running after school clubs,
pony rides, fashion shows, art exhibitions.

For further information on these activities please refer to the relevant NCPTA Information sheet (where applicable), available
from www.ncpta.org.uk '

If you need more information about the cover provided, or if you have a specific problem about which you would like
advice, please contact the NCPTA Advice Line on 01732 375460 between 9am and 5pm Monday-Friday.

(LAIMS

Any incident which may give rise to a claim under any of the policies must be reported immediately to the NCPTA using .
our Incident Report Form, which is available from the office.

If the incident is of a serious nature, parficularly where injury is concerned or there is a material damage loss of over
£1,000, please report immediately io the NCPTA by telephone: 01732 375460.

The Police must be informed in ALL cases involving theft, and where other circumstances warrant this action.

OUR INSURANCE BROKERS ARE:
Towergate Risk Solutions, Woodlands House, The Avenue, Clitionville, Northampton, NNT 55Y

www.ncpta.org.uk
39 Shipbourne Road Tonbridge Kent TN10 3DS t 01732 375460 f 01732 375461 email info@ncpta.org.uk |

Notional Confederation of Parent Teacher Associatians, a regisiered charity na 1072833, a company limited by guarantee and regisiered in England no 3680271.



Membership Receipt 2010 o @

NCEIA

Mr David Kennedy

The Parent Teacher Association of
Sacred Heart RCP School

80 Herlwyn Avenue

Ruislip

HA4 6HQ

Membership Number: 17999

The NCPTA is delighted that your association has renewed its membership for 2010. Our range of benefits
continues to grow in response to requests from our members. Take a look overleaf to see the support that is
available and visit www.ncpta.org.uk, for the latest updates, information, events and resources available for
members. :

Win a share of £14,000 for your school

The NCPTA Gold Star Rewards and LEAPP (Learning, Education and Parental Partnership) Awards 2010 are
now underway. Visit www.ncpta.org.uk to apply and to read about the previous successful winning appfications.
The closing date for this year's entries is 5 March 2010.

www.ncpta.org.uk

Information and support for your PTA is. just a click away at www.ncpta.org.uk and access is available to all
members of your association. When visiting www.ncpta.org.uk for the first time, you will need to register. Simply
click on the First Visit? — Register Now button, from the home page; complete the details as prompted and then
create your own unique password. Your login details will consist of your email address and the password you
have created.

Subscription for Year Ending 31 December 2010 £108.00

Details-of your association’s subscription linked insurance cover is contained in the
enclosed Insurance Policy Summary: Insurance Details for 2010

Optional Insurance

All Risks insurance (PTA purchased/owned equipment only, as detailed on the
membership renewal/application form).

Total insured value £0.00{excludes buildings, theft of marquees, swimming pools and £0.00
associated items and theft cover restricted to loss following forcible or violent entry into
or exit from the building in which the articles are stored).

Discount Received ‘ -£5.00
Total Subscription Paid £103.00

We look forward to supporting your PTA and its acfivities throughout the coming year.

Important Nofice

This receipt confirms membarship of the NCPTA and an entitlement fo the benefits listed overleaf.

Please keep this receipt in a safe place and remember to quote your membership number whenever you contact the NCPTA,

Chairman Julian Piper GBE  Chief Executive David Butler OBE

39 Shipbourne Road Tonbridge Kent TN10 3DS + 01732 375460 f 01732 375461 www.ncepta.org.uk

Nalisnal Corffederation of Parard Teacher Associalions, a registered charity na 1072833, o company limiled by guarantee and registerad in England no 36802771.VAT no. 284 3015 70




The National Confederation of Parent Teacher Associations (NCPTA)

The NCPTA is a registered charity that advances education by promoting effeciive partnerships between
home and school and providing support for Parent Teacher Associations (and other home schoal groups)

in Englond, Wales and Northern Ireland. The NCPTA currently represents some seven million parents through
its 13,300 members.

Membership benefits

Remember fo take full advaniage of the NCPTA's growing range of membership benefits, aimed ot supporting
your assaciation’s efforts and maximising its potential:

* a comprehensive subscription finked, £10 million, public liability insurance for alf PTA run events,
including personal accident cover for PTA committee members, alf risks cover for PTA purchased items
(up fo the value of £500) cover for money loss and fidelity guarantee cover agoinst fraud or dishonesty

« www.ncpta.org.uk for instant access fo a range of resources including details of the NCPTA annual
award schemes; Gold Star Rewards and LEAPP Awards (Learning, Educofion ond Parental Partnership)

» fundraising ideas and support to help increase your fundraising potential
» legal updates to ensure you stay within current legislation

* PTA information sheets on over 50 fopics, including getting people involved, event licensing legislation,
guidelines for a PTA treasurer and running successful events. New fitles are added on a regular basis.
Visit www.ncpta.org.uk to see what is new for this year

* PTA magozine and regional e-newsletier Your Area with arficles on PTA activity, current education issues
and fundraising ideas plus email updates

» guidance on how to register as a charify, including access to the NCPTA model constitution which enables
fast-track regisiration with the Charity Commission (England and Wales} and HMRC (Northern Ireland)

* support and guidance through our team of locally bosed advisers including fundraising workshops
and PTA training events

* a national Advice Line 071732 375460 open Monday to Friday, Yom — 5pm

* free subscription and access to www.frustfunding.org.uk, worth over £180; use the site, managed by
the Directory of Social Change to seorch for funding opporfunities from over 4,000 charitable frusts

Your PTA is one of 13,300 members currently benefiting from a comprehensive range of products and services
all designed to help you maximise your efforts and reach your fundraising potential. If you have an idea for a
new member benefit please email your suggestions to Jane Galbraith, NCPTA membership development
manager jane.galbraith@nepta.org.uk



