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A Guide to the Apprenticeships Tool




Welcome to the Unifrog homepage! v wiog sinding e P —
&  C fi ( httpsy//www.unifrog.org A/ 0® = 0 =

Unifrog is ‘The Complete unifrog FEATURES FAQ BLOG CONTACT ] m
Destinations Platform’ and is one of

the most useful tools you have when
it comes to researching University
courses, Apprenticeships, FE

courses, MOOCs and Oxbridge The Complete Destinations Platform

colleges. Make it easy for your students to find and apply for
the best courses and apprenticeships for them.

To get started just click on the ‘Sign
In” button at the top right of the
screen (1).

WHAT IS UNIFROG?

A one-stop-shop for getting in.
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If you have logged in to Unifrog
previously, you can enter your
student log in details here and click
the green ‘SIGN IN’ button (1).

If you have never logged in before,
click the ‘Sign in for the first time’
link on the right of the page (2).

Teachers can sign in by clicking the
‘Sign in as a teacher’ link on the
right (3).
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To signup for the first time, simply Code - Unifrog x - 3 X
. & C f & https//www.unifrog.org/code QY8 O o=

enter your personal details and your

‘Form code’ which will be given to

you by your teacher (1). Click ‘Sign
He- Signup page

To create your own account, please fill in the following form.

1 Form code
Your school hasn't joined yet? If you'd
like it to, please

Title ---- select your title - s
First name
Surname
Email address
Postcode

Password

Retype password
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This is the Unifrog student
homepage!

Immediately you can see some
useful information — The wheel
shows your progress at working
through the tools (1), and the star
shows your ranking in comparison to
the rest of your class (2).

Just below the progress wheel there
is a drop down task list which you
can click on to find out what to do
next (3).

Scroll down to see all of the tools
available to you.

Ll Home - Student - Unifrog X

< C f (@ https//www.unifrog.org/student/home
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HOME SHORTLISTS SETTINGS

unifrog

Hello Greg, here's a summary of your progress so far...

Want to move things forward? We recommend you...

HELP

LSIGN ouT l

3 Finish recording your 5 key competencies

ACCESS ALL THE TOOLS BELOW

Searching 1or Opportunities
() 1 1

Apprenticeships

You have 5 shortlists
View shortlists

University

You have 14 shortlists
View shortlists

College /
Sixth Form

You have 1 shortlist

View shortlist

o=
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Here are all of the tools displayed on
the homepage.

To access the ‘Apprenticeships’ tool
click the appropriate ‘Start’ button

(1).

L} Home - Student - Unifrog %

&= C f& O https//www.unifrog.org/student/home

University
You have 13 shortlists
View shortlists

Start >

MOOC

‘Make your first shortlist

Competencies Store

+ Started
x Completed all 5

ACCESS ALL THE TOOLS BELOW

Apprenticeships
You have 5 shortlists
View shortlists

Oxbridge
You have 1 shortlist
View shortlist

Start >

Making Applications

Personal Statement

« Subject added
« Started
v Character count

® Marked as finished

College /
Sixth Form

You have 1 shortlist

Teacher References

® Chemistry
Predicted gradi: A

% FHrench
Predicted grade: A

x Maths
Predicted grade: B

X Overall Reference
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The Apprenticeships tool is a simple
5 step progress.

It will provide you with information
about live vacancies, which are
updated every 24 hours!

It also contains the most
comprehensive list of School Leaver
Programmes in the country —
prestigious apprenticeships offered
by big companies.

The first step is the easiest — simply
choose where you live from the

dropdown list.

To continue click ‘next’.

Region - Apprenticeships X

€ >Cf

https://www.unifrog.org/student/apprenticeships/region

Region

Search every Apprenticeship in the
UK to find the 5 best vacancies for

you

London
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The next step of the tool is to select Frameworks - Apprentice —

& CcC f | https://www.unifrog.org/student/apprenticeships/frameworks R S =
up to 10 frameworks that you are i il | 5 ©
interested in.

Frameworks are broad areas of work
and and can lead to many different
types of jobs, so choose any
frameworks which sound interesting
to you.

Select up to 10 at a time by clicking on the Frameworks you like.

You can also ‘Search by keyword’ so
try typing in any area of work you
are interested in. (1)

Framewaorks (140);




The frameworks are initially sorted U Frameworks - Apprentce.
alphabetically (1) and it can be € - C f & hitps//www.unifrog.org/student/apprenticeships/frameworks A% ® =0
useful just to scroll down the page
and explore the many different
areas of work.

Along the tab bar at the top there is
a range of sorting criteria.

Advertising & Marketing Communications

Business and Administration

Business Innovation and Growth

171
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| have now ranked the frameworks U Frameworks - Apprentice
by ‘Salary’ (1) — this is the average SRR @ "ol aniitog org/studoimapprenticships ks a9 @ ‘
salary people earn having T

completed apprenticeships in the

framework.

Frameworks (140):
By playing around with all the filters sdcssilacnlioakia e
. .
you can build up a good idea of _ — — -

some frameworks which may suit
you.

Having selected 10 frameworks, click
{ V4
the green neXt bUtton (2) Business Innovation and Growth - £1060 a week after finishing

https://fwww.unifrog.org/student/apprenticeships/framewarks?framework=130




The Ionglist nOW presents a” the Long List - Apprenticeshi. X _
Current VacanCieS that .ﬁt Into the &= C fi & httpsy//www.unifrog.org/student/apprenticeships/long-list W @ @ Mm =
frameworks we just selected.

I.h
4

By default the list is filtered to show
only those vacancies within 100
miles of your home. This is because S |

. . . Pick the best vacancies for you b'y 1'&'1|-\':I’1,-_’f. fl'[’r:‘l'll"!g anda E—‘%”II'Q Click ".'?.Z.Xt v-.a'l'\en youre aone.
apprentlces and tralneeS Often ||Ve We are only showing vacancies within 100 miles of your house. 3 filter: 1
at home, and need to travel to work
every day.

Intermediate (1935) Advanced (801) Higher 7 SLP (361)

Equivalent to GCSEs uivalent to A-levels to a degree

To remove this filter just click the _
gl"een Iink lRemOVG thIS fllter?’ (1) E:];tztn:;1;?!EJC|lniles African Community School Aviva Group Plc

Distance: 1 miles Distance: 2 miles
& Pinnacle Architecture Ltd
Distance: 1 miles Coexistence Ltd
Mossbourne Community Academy Distance: 2 miles

Distance: 1 miles
5 Duncan Lewis (Solicitors) Ltd
Distance: 1 miles Sainsbury's
Delta Security Distance: 2 miles
Distance: 1 miles

O'Donovans Waste Disposal »  Waitrose
Distance: 1 miles Overthrow Digital Limited Distance: 2 miles
ar

1712
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The apprenticeships longlist is T E——— _
Organised intO 3 COlumnS: &= C fi & httpsy//www.unifrog.org/student/apprenticeships/long-list Qdyy 8 @ n =

I.h
4

Intermediate — These apprenticeships
are about the same qualification level
as GCSEs. Some types of
apprenticeships require you to start el R s i
at this level even if you have A levels We are only showing vacancies within 100 miles of your house. [TV

or higher.

Intermediate (1935) Advanced (801) Higher 7 SLP (361)

Advanced — Apprenticeships st 1 Tkl
equivalent to A level qualifications. '

Lucet Mund
Distance: 0 miles African Community Schoo Aviva Group Plc
Distance: 1 miles Distance: 2 miles

Higher/SLP — These apprenticeships s e Vi
are eq u |Va Ie nt to d egree Ievel ptancetmies Maossbourne Community Academy E}lglgiricerlilarr:iles
qualifications. Duncan Lewis (Solicitors) Ltd

Distance: 1 miles

Distance: 1 miles Sainsbury's
Delta Security Distance: 2 miles
Distance: 1 miles

O'Donovans Waste Disposal Waitrose
Distance: 1 miles Overthrow Digital Limited Distance: 2 miles
or

1712
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A good first step when looking
through the list is to filter for the
apprenticeships most relevant to
you.

Click the ‘Filter’ drop down button
(1) and you are presented with
some options. By default the
distance is already filtered to less
than 100 miles away.

Often, you may be interested in jobs
not starting for at least 2 months. In
that case, click the ‘In 2+ months’
filter button (2). This ensures that all
the apprenticeships in the list meet
that criteria.

8

Long List - Apprenticest

C fi & =‘tt;)s:-".'v.rww.unifrog.org,' student/apprenticeships/long-list

x

1‘,! Filter =

Intermediate (210)

Advanced (93)

Higher / SLP (87)

Duncan Lewis (Solicitors) Ltd
Distance: 1 miles

Barminster Investments Limited

Distance: 2 miles

ALL GROOVE LIMITED

Distance: 3 miles

Sterling De Vere Dalston Ltd
Distance: 3 miles

Easymove Estate Ltd
Distance: 3 miles

Rochester Place Ltd

Distance: 3 miles

Fulcrum It Services Ltd

TECHRELATE LTD
Distance: 2 miles

MBA IT
Distance: 3 miles

BT
Distance: 4 miles

BT
Distance: 4 miles

Buzzacott
Distance: 4 miles

LEVEL 3 COMMUNICATIONS LIMITED

Distance: 4 miles

Aviva Group Plc

Distance: 2 miles

naivl
Distance: 4 miles

RSM
Distance: 4 miles

5 RSM

Distance: 4 miles

RSM

Distance: 4 miles

Haysmacintyre
Distance: 4 miles

17:13

18/05/2016



In addition to the ‘Filter’ options,
you can also ‘Rank’ the search
results by a range of factors (1).

You may wish to find an
apprenticeship very close to home,
therefore the ‘Distance from home’
option can be very useful (2).

Another popular ranking is by
‘Weekly wage’ (3).

Long List - Apprenticeshi; X

= cC N . '“tt;)s:_-".".ﬂ.rww.unifrog.org," student/apprenticeships/long-lis

Pick the best vace

Intermediate (210)

Equivalent to GCSEs

Duncan Lewis (Solicitors) Ltd
Distance: 1 miles

Barminster Investments Limited
Distance: 2 miles

ALL GROOVE LIMITED

Distance: 3 miles

Sterling De Vere Dalston Ltd
Distance: 3 miles

Easvmove Estate Ltd

1cies for you by ranking, filtering and searching. Click next when you're done,
showing vacancies within 100 miles of your house.

Advanced (93)

guivalent to A-levels

TECHRELATE LTD
Distance: 2 miles

MBA IT
Distance: 2 miles

BT
Distance: 4 miles

BT
Distance: 4 miles

Higher /

val

Aviva Group Plc

Distance: 2 miles

RSM
Distance: 4 miles

RSM
Distance: 4 miles

RSM
Distance: 4 miles

Qv o=

SLP (87)

[{
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You can select as many vacancies as
you like before proceeding to the
next page.

L} Long List - Apprenticeshi|

«

cC n

®

& https://www.unifrog.org/student/apprenticeships/long-list

+ Rank =

+ Filter = Search =

Distance from home |

Start Date | Deadline | Duration || Weekly wage

| MNo of Vacancles

T Student satisfaction | Employer satisfaction FIZ.-C'ITDME'FCIH ‘

Intermediate (210)

Advanced (93)

Higher / SLP (87)

(O] (] ()

Yy

=
&

Technical Business Admin
Apprentice

Carter Cabin Hire Ltd
Student satisfaction: 9.4/10

Office Assistant Apprentice
Garner Oshorne Circuits Ltd
Student satisfaction: 9.4/10

Administration Support Apprentice
XYZ Insurance Services Ltd
Student satisfaction: 9.4/10

Apprentice Software Developer
WorkGaps
Student satisfaction: 9.1/10

Apprentice Office Administrator
Top Embroidery
Student satisfaction: 9.1/10

Apprentice Lettings Business
Administrator

Westgate Students

Student satisfaction: 9.1/10

Apprentice Business Administrator
GPS Lettings Ltd
Student satisfaction: 9.1/10

next: 9 vacancies » or go back

[ 2]

[N}

BT

Legal Apprentice
Plexus Law
Student satisfaction: 9.0/10

IT Project Support Advanced
Apprenticeship

Gist Ltd
Student satisfaction: 9.0/10

Legal Apprentice
Plexus Law Limited
Student satisfaction: 9.0/10

Legal Apprentice
Plexus Law
Student satisfaction: 9.0/10

Business Administration Apprentice

Xoserve Ltd
Student satisfaction: 8.9/10

Software Development Apprentice
Royal Society for Protection of Birds
Student satisfaction: 8.9/10

IT Support Apprentice
Royal Society for Protection of Birds
Student satisfaction: 8.9/10

= ATT Tax Apprenticeship
& Haslers

Student satisfaction: 8.8/10

Tax Apprentice ATT
Saffery Champness
Student satisfaction: 8.8/10

Higher Apprenticeship in Innovation
& Growth 2016
Nielsen Co

Student satisfaction: 8.2/10

= Financial Advisory Audit

()

L

Apprenticeship
Deloitte
Student satisfaction: 8.1/10

Risk Advisory Audit Apprenticeship
Deloitte
Student satisfaction: 8.1/10

Tax Apprenticeship
Deloitte
Student satisfaction: 8.1/10

Audit Apprenticeship
Deloitte
Stuident satisfaction: 8. 1/10




Having selected some vacancies you Shart Lst - Apprenticesh X - = x

. &= C A £ httpsy//www.unifrog.org/student/apprenticeships/short-list (S Bl S =
are now presented with your : 120 ' ¥
‘Shortlist’.

. . hort
The map at the top indicates the - 4 i ) |
. . . ] kg ‘ [E @ ST Peterbrough s 5 s —
location of each apprenticeship L i A 3 e (ST ORCIN
\Waterford Wexford \ = €
chosen — check that they are close . S Thetagie  Netherlands e_f
Y A 5 1 [‘nlche:’,l; % AinL\em 2| MUIE
enough to your home for a LI, ) oty e et
Swansea 2N y (£371 el 25 |
commute. B o, M i v ‘ Dortms
i u_:_m ‘ @iulg . 2N I:lnchoven w Esies
Bath ca e "»I F]lu&]l)is_f“-..__bw_,ﬂﬂlgﬂp | E34] \"'}_.,_/\.\ (/ Dﬂssgldorf

| E4D e 3
Du%klr!lc. LR ; thm (£13 [Eis €3

ifi i i Calais St A 1 Xm Col
A notification informs you of the Soungtoon e o\ 8 [0 ey O Coldgne
I:xt(?)ter Bournemouth 2 A6 = o (4D | Boﬂn! +

SeAachen

number of vacancies you have 7! R “""‘“f'l'ehg Bemim;]m”%“" AR
. . Google Newquay Plymouth b2/ [ Mag “\_L £7016 GeoBasic-DE/BKE (B82009), Google  Tetms of Use | Report a map brige!

chosen —in this case | must delete 4, - ' | -

to narrow my ChOICES down to the Intermediate ”‘ Advanced Higher

required 5 (1). ] i

acancies in your Shortlist - delete 4

Scroll down to see profiles of your
shortlisted vacancies.
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The profile shows information about U Short List - Apprenticeshi, X H - o5

. e . . . &= b | & https://www.unifrog.org/student/apprenticeships/short-lis Qe ¥ =
dates, qualifications required, skills sy B e eSPS
reqUired. Intermediate o Advanced o Higher o

You have 9 vacancies In your Shortlist - delete 4

Scroll down to see more.. = Financial Advisory Audit Apprenticeship - Higher Level

&  Employer: Deloitte
[l Learning Provide: Delivered by BPP Professional Education Ltd.

Key dates Qualification required
. Minimum of 260 UCAS points and a Grade B in GCSE Maths and
Deadline 31 May b 4 P
i English or equivalent gualifications
Interview 1 Jun
Start 5 Sep

Skills required

- Abllity to prioritise work
Excellent time management
- Analytical and innovative approach to tasks
- Flexible, you need to be receptive to new Ideas and excited by the prospect of learning something new.

Natural communications skills, and here it's as much about listening to others as it is about sharing your own ideas.

- Plenty of self-motivation

- A team-oriented epproach

save: 9 vacancies b or go back




Further useful information includes Short List - Apprenticesh X -
some quick facts, a3 jOb description C f & -“ttus:.-'.'.xr»vw.unifrog.or?,-.:-...|.;-.ic.--- t/apprenticeships/short-list QB N =
and the specific training that you pemn @ Mm@ @

WI” underta ke as part Of that Chear el AwEreness totake chame i yotr oW taceRr: ESITDSrORE St oo Ut Whersvorr strevesis aod ey
apprenticeship. i

Weekly Wage Hairs a week Employer Vacancies Duration DRstance
£403 ! nday- Friday 9-5 1 24 months 4 miles

oerating

cy. Job focus

nd Acquisitions

spanning multiple

Ofsted rating: Good Employer satisfaction: 8.0 Student satisfaction: 8.1 Completion rate: 86%

BPP, you will complete the Business, part of the




If on closer inspection you decide U sttt gprationbi % — X
. . &= C A O httpsy//www.unifrog.org/student/apprenticeships/short-lis Q 1y e
that a vacancy isn’t suitable, you can = S R el Sl — 08
Google Ry Plymouth = n : K,E-ﬁl Bg'qll&l}% gﬂ{s:-l,p:m:‘1-3‘6E=o5'='=f;~i15fak.c[\:‘:s:@:_-:::;‘;n: Terms ofUse  Report @ map emor a

remove it by clicking the delete
button (1). Intermediate o Advanced e Higher o

You have 5 vacancies selecled - now click save ]_ save »

Once you have narrowed your
choices down to 5 vacancies, click rem
the green ‘save’ button!

= Financial Advisory Audit Apprenticeship - Higher Level

It is very important to always save st S e
your shortlists so that form tutors
can access them and you can look Key dates Qualification required
back on them for reference. Desdline 31 May Ml S5 S ol o mial S SR
Interview 1 Jun
Start 5 5ep

Skills required

- Ahility to prioritise work

- Excellent time management




Clicking ‘Save’ emails the shortlist to

you tutor and saves it to your
‘Shortlists’ tab at the top of the

page.

You can repeat the search process
and use the apprenticeship tool
many times to find the best
vacancies. They are updated every
24 hours so there are often new
ones available.

To access the homepage and use
any of the tools again, click ‘Go to
Start’ or ‘Home'. (1) or (2)

&

C f

Complete - Apprentices ®

- -

&

)

1

| https://www.unifrog.org/student/apprenticeships/complete

Your Shortlist has been emailed to
you and your form tutor.

What to do next...

© Download your 3

v APPIly for your shortlisted Apprenticesnip Vacancies

Where now?

Access all the tools on the Start page




This is the downloaded PDF Ve rsion | Complete - Apprenticesh! X D jyukdgkllem38z56s5cpd X ! = *
Of your Shortllst C # [ s3.unifrog.org/shortlist/173062/jyukdqgk1lem38z56s5cpd3g1g7tf7qrrh3zgnljq.pdf a8 O Q=

iyuk4gk1lem38z56s5cpd3g1g7tf7qrrh3zgnljq.pdf 1712

It contains additional and in depth

information abOUt eaCh vacancy. Unifrog Apprenticeship Shortlist

Greg Brown Student Your Vacancies: INTERMEDIATE )  ApvanceD @)

HIGHER o

SC rO” d own to see a I I the I nfo . € Framework(s) Accounting: Advertising & Marketing Communications; Banking: Business and Administration: Business Innovation and Growth; IT
Application Specialist; IT, Software, Web & Telecoms Professionals; Management: Process Manufacturing; Project Management

() Completed 18/05/2016 17:20

A great feature of these shortlists is
the option to directly ‘Apply’ for the
vacancies.

|

Clicking the green ‘Apply’ button will
bring you through to the relevant
website for submitting your
application (1).

= Financial Advisory Audit Apprenticeship - Higher Level - VAC800864

Employer: Deloitte
Learning Provide: Dellvered by BPP Professional Education Lid.

Key dates Qualification required

Minimum of 260 UCAS points and a Grade B in GCSE Maths and English

Deadline 31 May : el
or equivalent gualifications
Interview 1 Jun
https/fwww.unifrog.org/apply/800864 5 Sep




Upon clicking the ‘Apply’ button
from your PDF shortlist, you are
brought to a ‘Ready to apply’ page.

It reminds you of things you may
need to address before you apply —
preparing a CV and cover letter,
what to expect in an interview, and
what further assessment may be
needed (1).

If you feel you are ready to apply,
click the green ‘Apply here’ button,
and your journey begins! (2)

Ce Apprentice ) - Apply - Unifrog X
&= C M ( https//www.unifrog.org/apply/800864
Ready to apply...
2
Before you apply:
@ Check the location - can you get there and
back every day?
@ Register on The National Apprenticeship
Service website
And be aware that the application process
can involve any of the following:
1. ACV: here
2. A Cover Letter:
3. An Interview:
; 4. An Assessment:
https://www. findapprenticeship.serv ik enticeshif
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